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INDEPENDENT PRACTICE:  CREATING CHARTS 
 
Directions:  For this activity, you will work independently to create several charts to 
represent the data in the spreadsheets 
 
1. Create the spreadsheet using the following data and save the spreadsheet as Sales 

to your unit 4.00 folder. 
 
 
 
 
 
 

A. What type of chart will best represent the trends in sales by department for 
a period of four quarters?  Why? 

 

B. Create the chart so it is formatted similar to the one below as an 
embedded chart (on the same worksheet as the data): Be sure to include 
Chart Titles, X and Y axis titles, format the Chart and Plot area, change 
the data markers so they have unique symbols and colors, format the 
legend with a back ground color. 
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2. Create the spreadsheet below using the following data and save the spreadsheet as 

ABC to your Unit 4.00 folder. 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. What type of chart will best represent the quarterly contributions of each 
department to the total sales for a quarter for the ABC Computer?  The 
chart should contain four quarters.  Why? 

 

B. Create the chart to be formatted similar to the one below as an embedded 
chart (on the same page as the data). Be sure to add a Chart Title, X and 
Y axis titles, data labels, and format the chart and plot areas. 
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3. Create the spreadsheet below using the following data and save it as Wild River to 

your Unit 4.00 folder. Name the Sheet Tab with the data Payroll. 
 

 
A. What type of chart will best represent the percent of each employee’s 

gross pay for the Wild River Expeditions Company?  Why? 
 

B. Create the chart on a separate worksheet and name the sheet tab Gross 
Pay. Your chart should look similar to the one below. Add a Chart Title 
and Data Labels with percents and category names. Format the Chart 
area to have a fill color. 
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4. Still using the Wild River Expeditions spreadsheet, what kind of chart will best 

represent and compare the net pay of each employee?  Why? 
 

A. Create the chart on a separate worksheet and name the Sheet Tab Net 
Pay. Your chart should look similar to the one below. Be sure and format 
your chart with titles, background colors in the chart and plot area, etc. 
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5. Create the spreadsheet using the following data and save it as Stress Rates to your 

unit 4.00 folder.  
 
 
 
 
 
 
 
 
 
 
 

A. What type of chart will best analyze the correlation between pulse rates 
and wait times for a doctor’s office and a principal’s office?  Why? 

 
 

B. Create the chart similar to the one below. Be sure to format it properly. 
Add a Chart Title, x and y axis titles, Change the data markers to be 
unique shapes and colors, fill the plot area and chart area with color or 
texture. 

 
 
 


