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INDEPENDENT PRACTICE:  USE IF STATEMENTS  
 
In this activity you will work independently to create a spreadsheet, perform simple 
calculations, fill a series, and use IF statements. 

1. Open the IP-IF Statements spreadsheet sent to you electronically by your teacher and 
save the spreadsheet to your files. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Enter a formula in Cell I4 to calculate the Value on Hand (Cost*Quantity on Hand) of the 
beverages in stock.  Copy the formula to the remaining cells in the column and format 
the data as currency 

3. Use the AutoSum Feature to find the Total for Value On Hand of all the beverages in 
stock 

4. Enter an IF statement in Cell G4 so that the word “Reorder” appears if the Cases on 
Hand is less than or equal to the Reorder Point.  If the Cases on Hand has not reached 
the Reorder Point, the formula should return a value of “No”.  

5. Copy the formula to the remaining cells in the column and center the text 

6. Enter an IF statement in Cell H4 that will restore the Cases on Hand to 100 (100-
Cases on Hand) if the reorder point has been reached.  If the reorder point has not 
been reached, the formula should return a value of “n/a”.   
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7. Copy the formula to the remaining cells in the column. 

8. Sort the spreadsheet in ascending order by Vendor Name 

9. Name the spreadsheet tab Beverages 

10. Save and print according to teacher directions 

 

 


