Basic Parts of an Email

Student Activity
Student Name:

Period: Date:

BASIC PARTS OF AN EMAIL

Directions: Take notes as your teacher explains the parts of an email.

= Mail To: Micro Spider@brownsfarm.com
File Edit Wiew Actions Tools

Accounts RETRERT

EBX
Help

st Xoccd Bloswes @ H e [ K B DA A A A EX M=1E]
il |Send Options
Fram: | |Charlotte@raisinranch.com cc;  |Polly@pigseye.net
To: |Micr0 Spider@brownsFarm,com BC: |Farmer Bratwn
Subject: |Web Issues
We will be downsizing the web during the hours of 12:00 a.m. and 4:00 p.m. Please adjust vour schedules accordingly, A complete description of the specifications
is attached.

]

Web
Realignmen. ..

Account: Movell Groupiiise

A. Header Section

B. Body

C. Signature

D. Attachment
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